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STRENGTHENING BASIC EDUCATION SUPPORT TO HUMAN CAPITAL DEVELOPMENT IN ESWATINI Project (P173151)
JOB ADVERTISEMENT

Title of Assignment:  Financial Specialist
I. Background

The Government of Eswatini has applied for a loan from the International Bank for Reconstruction and Development (IBRD) to finance the Strengthening Early Childhood Development and Basic Education Systems to Support Human Capital Development in Eswatini Project (P173151) and intends to apply part of the proceeds to eligible payments for goods, works, related services, and consulting services to be procured under this project.  The project aims to strengthen education service delivery and management systems in the early years and junior secondary education.

This project is designed as a first phase engagement in the education sector of Eswatini and as such it puts a strong emphasis on strengthening education service delivery and management systems. To this end, the project aims to put in place the key building blocks that are critical to improve service delivery in ECCDE and basic education, strengthen the management of these sub-sectors and promote accountability for results, as captured by the PDO. By achieving this objective, the project seeks to contribute towards the higher-level objective of improving the quality of basic education in the medium to the long run.

II. THE PROJECT SUPPORT UNIT

The MoET intends to establish a Project Support Unit (PSU), as part of the project implementation framework. The PSU will be responsible for the preparation and physical implementation of project. This unit will be under the oversight of the Director of Education comprising the following staff: PSU Coordinator, Procurement Specialist, Financial Specialist, M&E Specialist & Environmental Specialist. 
The PSU will be responsible for overseeing the overall Project implementation, including:

a) Managing the project by ensuring fiduciary compliance in strict adherence to the FA, GA, and the POM as it concerns financial management, procurement, monitoring and social and environmental risk management as well as the effective and timely carrying out of the grievance redress mechanism (GRM);

b) Ensuring the carrying out of the required reporting as stipulated in the FA, GA, and the POM and periodic updating of the RF;
c) Ensuring the carrying out of supervision and monitoring of project activities as stipulated in the FA and the POM;
d) Ensuring the timely contracting of the TA to carry out the required surveys, impact evaluations and other related studies as further detailed in Annex 2 of the PAD;
e) Ensuring the preparation of the annual work plans, procurement plans and budgets; and
f) Updating of the POM as needed in consultation with the MoET PS through the Director of Education and the World Bank.
The MoET requires recruiting a Financial Management Specialist (FMS) for the Project Support Unit, which will be based in the MoET. 

III.
Duties and responsibilities 

The FMS of the PSU, accountable and reporting to the PSU Coordinator (PSUC) as well as to the Financial Comptroller MoET housed with the Under Secretary of Administration MoET, will:
a) Provide an oversight to the overall Project’s financial management functions including recording, reporting, budgeting, accounting and banking and treasury activities ensuring full compliance with the FA and the POM;

b) Elaborate, with the collaboration of the heads of the different implementing entities, the AWPB and submit for approval to the PS through the PSUC via the Director of Education of MoET;

c) Support all the Project implementing entities within and outside the MoET throughout the process of the Project financial transactions ensuring compliance with the Loan and Grant agreements and the POM; 

d) Monitor the Project budgets, expenditures and costs and ensure control over project funds use;

e) Support the provision of on-job training in matters related to the Project’s financial management requirements, if necessary; 

f) Provide guidance to the Procurement Specialist (PRS) of the PSU, if required, on the financial sections of bidding documents, contracts, other financial arrangements and purchase orders, supervision of their conformity to project implementation requirements and budgets as per the POM and the approved AWPB;

g) Support the PRS in the PSU in the preparation of contracts with approved/selected suppliers/consultants, including the implementation of the supply of goods and services in compliance with the schedule; 

h) Provide the rules for payment of invoices, contingent on the approval of the PSUC;

i) Approve and countersigns with PSUC documents authorizing payments, disbursements and withdrawal applications from all sources of funding;  

j) Provide the financial reporting on the regular basis following the established procedures to the PSUC, the Financial Comptroller MoET, the Ministry of Finance (MoF) and the WB; 

k) Support the PRS as relates to the record-keeping and documentation on all goods, services and conducted training; 

l) Take the necessary actions required to secure the timely finance from the funding bodies (WB and GKoE) including preparing withdrawal applications, together with statement of expenditures, requests for transfers - for the disbursement of funds and for the replenishment of the project’s accounts and payment packages to be made from WB and GKoE counterpart funds in accordance with the agreed upon financing plan. Submit copies of these financial transaction documents to the Financial Comptroller MoET, the MoF and the WB;

m) Participate in the recruitment of independent auditors and review the annual external audit reports for consideration by the PSC and the WB;

n) Interface with external auditors during the annual audit of the project’s financial statements;

o) Ensure a timely completion of project audits through a qualified auditor satisfactory to the WB, including preparation of ToRs and submission of the same to the WB for its no-objection, preparation and timely submission of required information by the external auditors and supporting any other task required by the external auditors to perform their assigned auditing tasks efficiently, effectively and timely;

p) Ensure proper signing authorizations for withdrawal applications and for the designated account, in case a revised disbursement letter entails such changes;

q) Maintain financial management and accounting policies and procedures attuned to the Loan and Grant agreements and the POM including adequate internal controls to ensure safeguarding of the projects assets and funds;

r) Ensure that the financial management and accounting policies are adequately implemented and react to any non-compliance issues identified;

s) Guide and support the decision making process with respect to resources allocation;

t) Discuss the budget with the requesting relevant units/departments involved in the implementation of the Project and assess its reasonableness;

u) Prepare periodic Cash Flow Forecasts estimating the costs to be incurred in respect of each item set out in the Project’s approved Budget;

v) Prepare the project’s monthly, quarterly, and annual Cash Flow Forecasts with the PSUC;

w) Monitor the rationalization of expenditures, ensuring due diligence of cash documentary cycle;  

x) Consolidate the reports received from the different implementing entities and issue overall financial reports with appropriate presentation and content to support decision making;

y) Analyze the variances between actual and budgets and report on them;

z) Ensure that all contracts and other commitments are promptly entered in a commitment control record so that the uncommitted/unspent balance on each activity and line item is readily known at any point of time;

aa) Negotiate with banks the terms and charges for banking services;

ab) Monitor the banks cash positions to ensure timely awareness of the bank balances;

ac) Ensure sufficient balances are always available to meet short term cash needs;

ad) Withdraw cash from Project’s bank accounts to make cash payments;
ae) Submit banking transfer documents to the commercial bank for execution;
af) Prepare, manage, and control banking transfer documents;
ag) Prepare monthly WB Reconciliation for all WB Accounts on a timely basis;

ah) Conduct accounting of the Project in accordance with national and international standards;
ai) Record Project’s accounting transactions and balances in accounting ledgers and records and enter appropriate data using the government accounting software called “Entire” as agreed with the WB; 
aj) Maintain records and process payments for all project transactions up to the end of the four months disbursement grace period following the project closure; 

ak) Provide guidance, if requested, to the different implementing entities of the Project at the national, regional and institutional (school) levels on financial requirements to Project implementation and planning;

al) Explain the Guidelines for business travel expenses (approval, type of expenditure, billing, etc.) to the PSU staff and employees of all the implementing entities within and outside the MoET, as applicable; 

am) Safe-keep financial documents of the Project; 
an) Develop and monitor Financial Performance Indicators in coordination with monitoring and evaluation specialist (MES) of the PSU;

ao) Perform other relevant duties as required by the PSUC provided that they do not contradict the conditions of the Loan and Grant agreements and/or the POM;
ap) Maintain close communication with the Financial Management unit of the WB; and
aq) Participate in WB implementation support missions and produce with the PSU officers: (i) the bi-annual and annual Implementation Completion and Results Report (ICR).

IV
Key qualifications

The following are the key qualifications for this position:

a) Post graduate degree in accounting, finance or business administration (accounting);

b) Professional qualification in financial management, registered by and attained final qualification of any financial management related recognized professional body e.g. CIPFA IPFM, ACCA, CPA etc.;

c) Minimum 10 years of work experience of which at least 5 years experience at financial management level in private or public sector with experience in audit or financial management;

d) Preferably at least 3 years of post-qualification experience in financial management directly relevant to public sector and/or international development organization and/or private sector projects;

e) Experience of project financial management in a developing country; experience in a fragile state is preferable;

f) Knowledge of the World Bank or International Financial Reporting Standards (IFRS) and International Standards on Auditing (ISA);

g) Knowledge of International Public Sector Accounting Standards (IPSAS) and the International Standards of Supreme Audit Institutions (ISSAI) would be an added advantage;

h) Knowledge of National and International Financial Reporting Standards in public sector, Budget Legislation of the Kingdom of Eswatini;

i) Practical experience in the government accounting software called “Entire” "; 

j) Experience in assessing/strengthening:

· Financial management systems (including budgeting, accounting, cash management, internal audit, financial reporting systems)

· Internal control systems

· Auditor competence and independence

· Financial statements

· Audit reports/management letters

· Budget systems (budget preparation and execution systems in public sector)

· Computerized financial management information systems

· Strong analytical capabilities and planning, organization, and time management skills.

· Capacity to function effectively as a member of a multi-disciplinary and multi-cultural team, ability to search for common ground to problem solve.

k) Ability to generate structured reports on financial management, communicate effectively and keep correspondence;

l) Work experience with World Bank funded projects desirable;

m) Good understanding of education sector in the Kingdom of Eswatini;

n) Strong staff development experience with demonstrable success in building capacity;

o) Excellent interpersonal skills combined with a flexible and adaptable working attitude;

p) Ability to work independently with minimum supervision;

q) Strong communication skills; 

r) Excellent computer skills in Microsoft Office tools (Word, Excel, and PowerPoint) and Internet use, including database use is required;

s) Results-oriented;

t) Client-driven; and

u) Excellent report writing skills and good command of both spoken and written English.

 

V.
Duration of the Contract
The duration of the contract would be initially for one year with the 3 first months as a probation period.  At the end of one year there would be the possibility for extension for additional year(s) until the completion of the Project based on performance and requirement. 
All the monthly invoices submitted for payment shall be accompanied by duly approved timesheet by the PSUC. 
VI.
Location 
The duty station is Mbabane, Eswatini. The FMS will be based in the PSU within the MoET. 

VII.
Facilities to be provided

The FMS will be provided with office facilities, essential utilities, office services, stationery and office supplies and use of a computer, printer, scanner and photocopying machine and access to Internet.

VIII.
Reporting

The FMS of the PSU will report to the PSUC. 
In financial matters, the PSUC/FMS will be accountable to both, the PS MoET and the Financial Comptroller MoET, who in turn, reports to the Under Secretary Administration MoET.
The FMS will liaise with the WB task team leader and with the WB fiduciary team, including, but not limited to financial management, procurement, social and environmental safeguards. 
IX
Selection process

The consultant will be selected in accordance with the provisions of the World Bank’s Procurement Regulations. 

