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STRENGTHENING BASIC EDUCATION SUPPORT TO HUMAN CAPITAL DEVELOPMENT IN ESWATINI
JOB ADVERTISEMENT

Title of Assignment:  Procurement Specialist

I. Background

The Government of Eswatini has applied for a loan from the International Bank for Reconstruction and Development (IBRD) to finance the Strengthening Early Childhood Development and Basic Education Systems to Support Human Capital Development in Eswatini Project (P173151) and intends to apply part of the proceeds to eligible payments for goods, works, related services, and consulting services to be procured under this project.  The project aims to strengthen education service delivery and management systems in the early years and junior secondary education.

This project is designed as a first phase engagement in the education sector of Eswatini and as such it puts a strong emphasis on strengthening education service delivery and management systems. To this end, the project aims to put in place the key building blocks that are critical to improve service delivery in ECCDE and basic education, strengthen the management of these sub-sectors and promote accountability for results, as captured by the PDO. By achieving this objective, the project seeks to contribute towards the higher-level objective of improving the quality of basic education in the medium to the long run.

Background

The Government of Eswatini has applied for a loan from the International Bank for Reconstruction and Development (IBRD) to finance the Strengthening Early Childhood Development and Basic Education Systems to Support Human Capital Development in Eswatini Project (P173151) and intends to apply part of the proceeds to eligible payments for goods, works, related services, and consulting services to be procured under this project.  The project aims to strengthen education service delivery and management systems in the early years and junior secondary education.

This project is designed as a first phase engagement in the education sector of Eswatini and as such it puts a strong emphasis on strengthening education service delivery and management systems. To this end, the project aims to put in place the key building blocks that are critical to improve service delivery in ECCDE and basic education, strengthen the management of these sub-sectors and promote accountability for results, as captured by the PDO. By achieving this objective, the project seeks to contribute towards the higher-level objective of improving the quality of basic education in the medium to the long run.

THE PROJECT SUPPORT UNIT

The MoET intends to establish a Project Support Unit (PSU), as part of the project implementation framework. The PSU will be responsible for the preparation and physical implementation of project. This unit will be under the oversight of the Director of Education comprising the following staff: PSU Coordinator, Procurement Specialist, Financial Specialist, M&E Specialist & Environmental Specialist. 
The PSU will be responsible for overseeing the overall Project implementation, including:
II. Managing the project by ensuring fiduciary compliance in strict adherence to the FA, GA, and the POM as it concerns financial management, procurement, monitoring and social and environmental risk management as well as the effective and timely carrying out of the grievance redress mechanism (GRM);

III. Ensuring the carrying out of the required reporting as stipulated in the FA, GA, and the POM and periodic updating of the RF;
IV. Ensuring the carrying out of supervision and monitoring of project activities as stipulated in the FA and the POM;
V. Ensuring the timely contracting of the TA to carry out the required surveys, impact evaluations and other related studies as further detailed in Annex 2 of the PAD;
VI. Ensuring the preparation of the annual work plans, procurement plans and budgets; and
VII. Updating of the POM as needed in consultation with the MoET PS through the Director of Education and the World Bank.
VIII. THE PROJECT SUPPORT UNIT

The MoET intends to establish a Project Support Unit (PSU), as part of the project implementation framework. The PSU will be responsible for the preparation and physical implementation of project. This unit will be under the oversight of the Principal Secretary comprising the following staff: PSU Coordinator, Procurement Specialist, 

The PSU will be responsible for overseeing the overall Project implementation, including:.

a) Managing the project by ensuring fiduciary compliance in strict adherence to the FA, GA, and the POM as it concerns financial management, procurement, monitoring and social and environmental risk management as well as the effective and timely carrying out of the grievance redress mechanism (GRM);

b) Ensuring the carrying out of the required reporting as stipulated in the FA, GA, and the POM and periodic updating of the RF;
c) Ensuring the carrying out of supervision and monitoring of project activities as stipulated in the FA and the POM;
d) Ensuring the timely contracting of the TA to carry out the required surveys, impact evaluations and other related studies as further detailed in Annex 2 of the PAD;
e) Ensuring the preparation of the annual work plans, procurement plans and budgets; and
f) Updating of the POM as needed in consultation with the MoET PS through the Director of Education and the World Bank.
III.
Duties and responsibilities 

The PRS will report to the PSU Coordinator (PSUC) and will:
a) In consultation with the PSUC, define and implement a procurement strategy aiming at economic and efficient procurement of goods and services required for the project, optimum use of resources available and consistent with the project implementation schedule;
b) Participate under the guidance of the PSUC and in close collaboration with he heads of all implementing entities requiring procurement of goods and/or services, in the drafting and updating of the procurement section of the Project Procurement Strategy for Development (PPSD) in the format and timeline agreed with the WB
 and support the timely request of no objections from the WB for occasional modifications to the same;
c) Work with the PSU members and the technical staff of the different implementing entities to monitor and update the schedule of procurement and the Procurement Plan comprised in the approved annual work plan and budget (AWPB) in a timely manner, as per the project’s specific needs; 

d) Initiate and manage the complete procurement process for goods, consultancies, training provision and non-consulting services included in the Project components executed by the MoET, while ensuring its compliance with the provisions of the Loan and Grant agreements, the WB Procurement Regulations and the POM and the criteria included in the approved annual procurement plan;
e) Prepare and ensure adequate publicity to business opportunities through the preparation and publication, and periodic updating when applicable, of the General Procurement Notice, Specific Procurement Notices and invitations for Expressions of Interest in the format and timing acceptable to the WB;
f) Prepare complete Bidding Documents (BDs) for goods and/or works and Requests for Proposals (RfP) for consultants’ services based on WB applicable Standard Bidding Document (SBD) and in compliance with the provisions of the Loan and Grant agreements and of the POM and submit to the PSUC for approval;
g) In consultation with the PSUC and in coordination with corresponding heads of the implementing entities requiring procurement services, ensure the completeness of the BDs in every section and the consistency of the technical provisions (ToRs, technical specifications, plans etc.) with the commercial provisions of the RFB or RfP;
h) Ensure all procurements thresholds and methods adhere to the provisions of the Loan and Grant agreements and the POM and that all approvals and WB “no objections” are sought and obtained as required;

i) Ensure that all provisions of the procurement regulations for each procurement method are observed;

j) Advise the PSUC, other staff within the PSU, the Tender and Evaluation Committees on the application of the WB procurement rules as established in the Loan and Grant agreements and the POM; 

k) Manage and participate in ALL bid evaluations in accordance with the procurement regulations;

l) Participate in contract negotiations with the highest ranked bidder /best qualified consultant;

m) Prepare contracts for each procurement which will be approved and signed by the PSUC and ensure that all WB reporting and requests for “no-objection letter (NOL)” have been met;

n) Assist in the management and follow up of contracts under execution, including preparation of documentation required to certify progress, conclusion or acceptance of goods, consulting and non-consulting services and training;
o) Organize acceptance of the goods, customs clearance, and secure delivery of the goods to the appropriate final destinations;

p) Contribute to the preparation of bi-annual progress reports and other reports on procurement issues as may reasonably be requested;

q) Act as a focal point for any dialogue on procurement management matters relating to the Project and track progress of procurements; 

r) Maintain complete procurement documentation for each contract, both in hard copy and in the Systematic Tracking of Exchanges in Procurement (STEP) system including bidding documents, advertisements, bids received, bid evaluations, letters of acceptance, contract agreements, securities, related correspondence, in an orderly manner, readily available for audit;

s) Safe-keep procurement documents and records;
t) Seek the WB’s approval/ no-objection for the proposed procurement step/decision, through STEP or email, as required, through the project; 

u) Ensure the timely submission of procurement documentation, reports and procurement decisions to the WB for no objection in all cases of mandatory prior review;
v) Prepare procurement reports, when needed, presenting the status of ongoing procurement, including a comparison of planned and actual dates of the procurement actions, preparation of bidding documents, advertising, bidding, evaluation, contract award and completion time for each contract; 

w) Perform other relevant duties as required by the project director and/or the PSUC, provided that they do not contradict the conditions of the Loan and Grant agreements and/or the POM and/or the approved annual procurement plan;
x) Facilitate post-review and procurement audits on a random basis by the WB; 
y) Maintain close communication with the Procurement unit of the WB;
z) Participate in WB missions and produce with the PCU officers: (i) the bi-annual and annual implementation progress reports, (ii) the Mid Term Review Report; and (iii) the Implementation and Completion Results Report (ICR); and

aa) Provide capacity building training of the MoET procurement unit.

IV
Key qualifications

The following are the key qualifications for this position:

a) Bachelors’ Degree in Business Administration/ Economics/ Finance/ Law or Procurement and Supply Chain Management, from a recognized university. Advanced degree will and added advantage;

b) A minimum of eight (8) years of experience in procuring goods services and works in a public or private sector institution;

c) Experience of at least three (3) years in implementing procurement procedures of the World Bank or other Multilateral Development Bank; 

d) Proven experience in implementing procurement of high value contracts in education or in the social sector or in civil works. Supply of goods and consultancy services and procurement planning is an essential requirement;

e) Proven experience in contract management;

f) A proven integrity record;

g) Good communication and interpersonal skills;

h) Ability to solve complex problems involving multiple stakeholders and constraints;

i) Analytical skills to recognize patterns, extract conclusions and strategies out of information coming from multiple sources and in a variety of forms;

j) Results-oriented;

k) Client-driven; 

l) Understanding of developing economies in the Southern African Region; 

m) Knowledgeable about Eswatini procurement reforms;

n) Understanding of the World Banks’ business objectives and project cycle;

o) Understanding of public policy, public systems and public management;

p) Good understanding of risk management;

q) Possesses strong negotiation skills and persuasiveness in presenting, negotiating and resolving highly complex issues, both orally and in writing;

r) Timeliness in following up on contracts and checking on backordered items;

s) Has good math skills and is quickly able to calculate the cost of goods and services; and

t) Advanced Computer skills. 

V.
Duration of the Contract
The duration of the contract would be initially for one year with the 3 first months as a probation period.  At the end of one year there would be the possibility for extension for additional year(s) until the completion of the Project based on performance and requirement. 
All the monthly invoices submitted for payment shall be accompanied by duly approved timesheet by the PSUC. 
VI.
Location 
The duty station is Mbabane, Eswatini. The PRS will be based in the PSU within the MoET. 

VII.
Facilities to be provided

The PRS will be provided with office facilities, essential utilities, office services, stationery and office supplies and use of a computer, printer, scanner and photocopying machine and access to Internet.

VIII.
Reporting

The PRS of the PSU will report to the PSUC. 

The PRS will liaise with the WB task team leader and with the WB fiduciary team, including, but not limited to financial management, procurement, social and environmental safeguards and reporting and allegations of fraud and corruption in Loan and Grant agreements and the POM. 
IX.
Language

Reports and other documents shall be submitted in English.
X.
Selection process

The consultant will be selected in accordance with the provisions of the World Bank’s Procurement Regulations. 

� Further described in Chapter 8 to the POM.





